HNHcTpyknus mo 3anoaHeHuI0 popmbl 0T4eTHOCTH «CBeleHHs 0 CIeNUAINCTAX, CIIOCOOHBIX OCYIECTBJSATH 00pa3oBaTeIbHYI0 U (WJIN)
BOCIIUTATEIbHYIO 1eSITeIbHOCTB>»

WNudopmanus mo odwvektam B popmy otueTHocTH «[CMEL]] CBeaeHus O CrielUaNnCTax, CIIOCOOHBIX OCYIIECTBIIATL 00pa30BaTENbHYIO U (HIIH)
BOCIIUTATEIbHYIO IEATEIbHOCTH»

CI'IeLI,MaJ'IMCTbI no o6pasoBaTeanoF1 N BOCNUTaTENbHOW AEATENbHOCTU

AKTyankHbIE HOpMb ApXMBHbIE (DOPMBI 3arpyseHHble dainbl
Kog HazeaHue Ceepka Mpuemka
CMELY CeefeHus 0 cneyHanucTax, cnocoGHbIX OCYLLECTENATE 0Dpas0BaTENbHYI0 W (UMW) BOCNUTATENBHYIO AeATENBHOCTE =l 9

n00aBIseTCS IBYMS CIIOCOOAMH:
I.  JloGaBneHue CTpOK B TAOIUILY MPU MOMOIIM KHOTIKU «J{00aBUTHY;

Il.  Wmmopt naHHBIX U3 3anoinHEHHOTO (aitna Excel.

[lepen wHawamom BHeceHHs WHMOPMALNUKA PEKOMEHIYETCS O3HAKOMHUTBHCS C METOJWYSCKUMHU PEKOMEHIAIMSIMH [0 IPOBEACHUIO
WHBEHTapU3alu. DTOT TOKYMEHT JOCTYIIECH /Ul cKaunBaHus B 6ioke «MHpopmarusy» qaHHON (GOpMbI OTYETHOCTH.

GOpMbl OTYETHOCTH

LETANU3ALIUA

Haumenoeanne [ CMEL ] CBeOeHnA o CNEUWanncTax, cnoco0HbIX OCYLWECTENATE 00PA30BATENLHYI W (MNK) BOCNUTATENEHY0 AEATENBHOCTE

MHdopmauma

MHCTPY KLMA;
MeToauyeckue pekoMeHgaLmm;
Dain MCXOOHBIX A3HHBIX ANA 3anoNHeHHA



|. [lo6aBJieHre CTPOK B TA0JMIY IPH MOMOIIM KHONKH «/[00aBUTH»

1. Jlns noGaBneHus cTpOKU B TaOnuIly «CrienaiicThl MHBEHTAPU3AIMI HEOOX0IMMO HaXKaTh KHOTIKY «J]00aBUThY»

CneyunanncTel WMHBEHTApKW3aLUHMn
Ne OonKHOCTE Email
¥OANWTE BCE YOANMUTb NOBABUTH

M 3aI10JIHUTH BCEC MOJIA COTJIaCHO METOANYCCKUM PEKOMCHAIUAM.

2. Tlocne 3amosnHeHMs Bcex moJielt HaxaTh KHOMKY «COXpaHUTbY.

3. TloBTOpUTH MYyHKTHI 2 U 3 CTOJIBKO pa3, CKOJIBKO CIIEIHATMCTOB MOMAAl0T B OTYET.
4. Tlo 3aBeprieHUIO BceX paboT HaXxkaTh KHONKY «[IpoBepuTh».
5. Tlocne aBromaTrueckoit 00pabOTKH MOSIBUTCS HAIMHCh 00 OTCYTCTBUU OUIMOOK, TMOO0 O BBISIBICHHBIX OIIHOKAX.

[Ipu oOHapyx)eHUH OMMOOK HEOOXOAWMO O3HAKOMHUTHCS C MPOTOKOJIOM OIIMOOK, W BHECTH COOTBETCTBYIOIIUE KOPPEKTHPOBKU B (opme
oryetHocTH. OOpamaeM BHHMaHWE, YTO TOCIE BHECEHUs JIOOBIX W3MEHEHHH B (POpPMY OTYETHOCTH, HEOOXOIUMO HaXHMaTh KHOIKY
«CoOXpaHUTh», B IPOTUBHOM CITy4ae BHECEHHBIC N3MEHEHUS HE COXPaHSTCS.

1. Tlpu HEOOXOAMMOCTH yHajieHUs OMMOOYHOM CTPOKH M3 TAOJIUIIBI HEOOXOJMMO BBIACIUTH COOTBETCTBYIONIYIO CTPOKY M Ha)KaTh KHOIKY
«Y IaauTh».

2. KHomka «Yganuth Bce» yAasieT BCIO 3aTPYKCHHYI0 HH(GOPMAITUIO U3 COOTBETCTBYIOMIEH TaOIHIIBI B (POPME OTUETHOCTH.



Il. AMnopT 1aHHBIX U3 3al10JIHEHHOTO (haiijia

1. Jlns moGaBieHus WH(GOPMAIIMU MPH ITOMOIIM UMIIOpPTa WHpopManuu u3 ¢aitna Excel neobxoaumo ckadath (aiil HCXOAHBIX JaHHBIX IS
sanosiHeHust (data_inv_spec.x|S) u coxpaHuTh ero Ha pabouYHiit KOMIIBIOTED.

©OpMbl OTHETHOCTH

==

OETANW3ALINA

HaumeHoeauue [ CMNEL ] CeegeHua o cneuManncTax, cnocobHeX OCYLWECTENATE O0pa30BaTEeNsHY0 U (MNK) BOCMUTATENEHY0 AEATENBHOCTE

WNudopmauyus

WHCTPYKLMA;
METOONYECKME PEKOMEHOALMK,;
DaiN MCXOAHbIX AaHHBIX ANA 3anonHEHWA

2. 3amnoiHUThH (baﬁﬂ HUCXOJHBIX JAaHHBIX COTJIACHO KOMMCHTAPHAM K 3alIOJIHCHHUIO, PYKOBOJCTBYSACH MCTOAUUCCKUMU PCKOMCHIAIIUAMMU.

3. 3arpy3uTh 3anonHEHHBIA ¢Gaiia B GopMy oTueTHOCTH. JIJIsi ATOro Ha)XMuUTe KHONKY «BpiOepurte (aii» U BhIOEPUTE 3alOJHEHHBIN (haiii
HCXOOHBIX JaHHBIX, paCHOJ'IO)KeHHBII\/'I Ha KOMIIBIOTCPC.

MmnopT aaHHkIX 13 xls

BuibepuTe chann | @3N He Bribpax

4. Haxwmure kHonkKy «COXpaHUTbY.



5. Haxwmure kHOnKy «IIpoBEpUTh».

6. Ilocne aBToMaTHuUeCKOM 00PaOOTKHU MOSBUTCS HAAMUCH 00 OTCYTCTBUM OIIMOOK, TMOO O BBISIBJICHHBIX OIINOKAX.

[Ipu oOnapyxeHHH OIIMOOK HEOOXOAMMO O3HAKOMHTBHCS C IPOTOKOJIOM OIIMOOK, M BHECTH COOTBETCTBYIOILIME KOPPEKTHPOBKH B (aiin
UCXOJHBIX JaHHbIX. PDailll NCXOAHBIX AAHHBIX C BHECEHHBIMH HCIIpaBJICHHMs HEOOXOIMMO 3aHOBO 3arpy3uTh B cucremy. llepen 3arpyskoii
ucrpanieHHoro (aina HeoOXxoauMo ynanuTh ¢aitn ¢ ommOkamu. J[st 3TOro cmpaBa OT 3arpyXeHHOro Qaiiia HeoOX0IUMO HaXaThb KHOIKY
«Y mannuThy.

NmnopT gaHHeIx u3 xls

data_inv_spec.xls| YOANWUTb

[Tocne yero HeOOXOUMO MTOBTOPUTH IIaru 3 — 5.

7. Ecnu B mpoTokoinie OmuOOK MOSBUTCS HAIMUCh 00 OTCYTCTBUHU OIIMOOK B 3arpyKeHHOM (aiine, HaxmuTe KHONKY «VIMIopTHpoBaTh u3
XLS».

BAXXHO!
WUndpopmanus, umnoprupyemas u3 ¢ailna UCXOAHBIX JAAHHBIX, HE 3aMEHSET, a JIOTOJHSAET MH(OpPMaIMI0, KOTOpas HaXOAUTCS B CHCTEME Ha

MOMCHT UMIIOPTA.

8. Haxmure kHonky «COXpaHUTBY.



Ilocne BHeceHHMs Bcei I/IH(I)OpMaI_II/II/I JII00BIM U3 ABYX CIIOCOOOB MIIM HX KOM6I/IHaI_II/IeI7I U TIpHU OTCYTCTBUH OIIMOOK B (bopMe OTYCTHOCTHU
HGO6XO,I[I/IMO HaXXaTb KHOIIKY «OTHpaBI/ITL JaHHBIC)).

COXPAHWTL  MPOBEPUTL |






